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ANNEXURE-B



APPLICATION FORM



APPLICATION FOR THE POST OF _	_



	1. Name of the candidate
	

	2. Father’s Name
	

	3. Date of Birth (DD/MM/YYYY)
	

	4. Religion
	

	5. Nationality
	

	6. Marital Status
	

	7. Address / Contact Details:
	

	8. E-mail ID for correspondence
	

	9. Mobile No.
	

	10. Application Fee details (UTR/ Reference No..)
	

	11. General Declarations:-
i) Have you ever applied to / worked for Nafed before? (Y/N)
ii) Do you have any friends, relatives or acquaintances working in Nafed (Y/N). If yes, state name & relationship
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13. Academic / Professional Education Summary: (Starting from most recent)

	From (MM/YY)
	To (MM/YY)
	Degree / Diploma
	University / Institute
	Specialization / Subjects
	Percentage / Grade

	
	
	
	
	
	

	
	
	
	
	
	



14. Work / Experience Summary): (Starting from Current/most recent) – for applicants from Private Sector / PSUs / Autonomous / Cooperatives, etc.

	Name of Employer
	Designation
	From (MM/YY)
	To (MM/YY)
	Nature of duties in detail
	Annual Turnover of Employer (Attach the proof)
Rs. in Crore

	
	
	
	
	
	

	
	
	
	
	
	

	i) Total Experience (In Years & Months):
ii) Relevant Experience to the post applied (In Years & Months):
	



15. Work / Experience Summary) : (Starting from Current/most recent) – for applicants from Govt. Sector.


	Office / Organization
	Post held on regular basis
	Period of Service
	Pay Band and Grade Pay / Pay scale of the post held on regular basis
	Nature of appointment whether regular / adhoc /
deputation
	Nature of duties in detail

	
	
	From
	To
	Pay in PB
	G.P.
	Basic Pay & Level as per 7th CPC
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Experience to the post applied (In Years & Months):



Annual Gross Salary of Rs. _	_
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17. Declaration:


I hereby declare that all statements made in the application are true, complete and correct to the best of my knowledge and belief. I understand that in the event of any information being found untrue/false/incorrect or I do not satisfy the eligibility criteria my candidature will be cancelled, without assigning any reason thereof. I have read the content of the advertisement and agree to abide by the rules, regulations and procedures for appointment to the post applied for.


Name:

Place :

Date :


18. Disclaimer:


The applicants are required to submit the duly filled application on or before the due date and time, failing which the application of the said applicant shall be treated as non-responsive. Nafed shall not be responsible for late receipt or non-receipt of application/s for any technical reason or whatsoever. The applications received after due date and time shall not be considered.
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JOB DESCRIPTION OF THE POST OF GENERAL MANAGER (FINANCE & ACCOUNTS)

Name of Post

General Manager (Finance & Accounts) - 01

Qualification Chartered Accountant (CA) / ICWAI (ICMA) / MBA (Finance) from Institutes as
per Annexure A
Experience At least 12 years post qualification experience in the areas of Budget preparation,

Financial Management and MIS reporting, Audit and Accounts, Direct and Indirect
Taxation and knowledge of latest FA / Tally package. Candidate must be working
in Senior Management Cadre not below the L-11 of CPC or equivalent in any of
the followings -

Organizations having implemented 7" CPC analogy or equivalent.
Or

In Public Sector Undertakings / Autonomous Bodies / Cooperative at equivalent
grade.

Or

Private Sector Organizations of repute with minimum annual turnover of Rs. 1000
crore.

Job Description

The Key Responsibilities shall include —
e Managing Accounts & Finance matters of the Federation.

Coordinate with various Government Departments and settiement of accounts.
® Coordinate with lending banks and ensuring the compliance with respect to

provisions of the Govt. Schemes.
* Financial planning and strategy.

¢ Reporting on financial performance.

* Audit and Tax Functions.

¢ Developing and implementing accounting policies.

* Preparing forecasts and comprehensive budgets.

* Reviewing departmental budgets.

* Tally is essential and knowledge of ERP is desirable.

Annual Compensation

Rs. 78800-209200 (L-12) as per the analogy of 7" CPC with Nafed's perks &
benefits which includes Basic Salary, DA, HRA, Transport Allowance, Children
Education Allowance, Leave Encashment, LTC, Medical Benefits, CPF, Gratuity

etc. The initial gross salary (CTC) will be in the range of around Rs.21.25 lakhs
per annum.

Place of Posting

Anywhere in India.

Age

Maximum age of 45 years as on the date of advertisement

Method of Recruitment

Interview.

Others

Candidate should have clean antecedents.
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Apart from Chartered Accountant, ICWAI (ICMA) and candidates who have done Master of Business
Administration in Finance from the following institutions, only they should apply.

List of Institutes as per Annexure-A

Sr. No. Name of Institute
1. All [IMs (Indian Institute of Management)
2. All lITs (Indian Institutes of Technology)
3. International Management Institute (New Delhi/Kolkata)
4. Management Development Institute (MDI) Gurugram
5. Indian School of Business (ISB), Hyderabad
6. Xavier Labour Relations Institute (XLRI) Xavier School of Management, Jamshedpur
T S.P. Jain Institute of Management & Research, Mumbai
8. Faculty of Management Studies, Delhi
9. Narsee Monjee Institute of Management Studies (NMIMS), Mumbai
10. Vellore Institute of Technology, Vellore
1% Rajiv Gandhi Indian Institute of Management, Shillong
12. Indian Institute of Foreign Trade (IIFT), Delhi
13. Symbi Institute of Business Management, Pune
14. Jamnalal Bajaj Institute of Management Studies (JBIMS), Mumbai
15. Xavier Institute of Management (XIM), Bhubneswar
16. Institute of Management Technology (IMT), Ghaziabad
1% FORE School of Management, New Delhi
18. IRMA — Institute of Rural Management Anand, Gujarat
19. LBSIM — Lal Bahadur Shastri Institute of Management, New Delhi
20. Institute of Management Nirma University, Ahmedabad
219 MICA (Mudra Institute of Communications, Ahmedabad)
22, Institute of Cost and Management Accountant of India (ICMAI)

aV\\\





image3.jpeg
INSTRUCTIONS TO THE CANDIDATES:

i

Application Fee Rs. 1000/- (One thousand only inclusive of GST) to be remitted on line as per details given below

Beneficiary Name [ NAFED

Credit Account No. | 10053416672

Bank | IDFC First Bank

Branch New Friends Colony Branch, Ground Floor,21, Community
Centre South Delhi-110025

IFCS Code IDFB0020102

Applicants are requested to fill their details, in the prescribed Application Form (Typed) appended below at Annexure-B and send the same by e-mail only at
recruitment@nafed-india.com in “MS WORD" format only. OFF LINE APPLICATIONS OR IN ANY MODE OTHER THAN MAIL ID recruitment@nafed-india.com
SHALL NOT BE CONSIDERED AND REJECTED.

Application received without fee and after last date shall be rejected.

Before m

ng the application, candidates are advised to attach following documents alongwith with the application;

Scanned copy of the recent coloured passport size photograph (JPG) bearing full signature of the candidate across the photograph and below the photograph;
Scanned copies of the certificates of the educational qualifications, experience certificate, Aadhar and other relevant testimonials.
) Scanned copy of proof of application fee (UTR No. / Reference No. ) paid to Nafed's account, if it is remitted by RTGS / NEFT/ IMPS Challan.

While mailing the application form the subject must be filled on e-mail (Application for the post of General Manager (Finance & Accounts).

Candidates working in commercial organizations / PSUs / Cooperatives / Autonomous Bodies who are applying for the post should attach proof of Annual Turnover of
their present employer.

Candidates working in Government / PSUs are requested to submit the application form alongwith following documents through proper channel:-

Cadre clearance

Integrity certificate

List of major / minor penalties imposed if any. (If no penalty has been imposed a “Nil’ certificate should be enclosed);

Vigilance clearance certificate;

Attested photocopies of the ACRs for the last five years (attested on each page by an officer not below the rank of an Under Secretary to the Govt. of India).

Closing date for submission of Application: 09" January, 2024 by 5.00 PM.
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